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I. APPOINTMINT

Ll 'l'hese Rulcs shall apply to all stalI nrcrrbcrs uho havc bccn rccrLritcd b} cornpctcnt aulhorilr ol'
Rajshrcc Mcdical & Ilcscarch lnstitutc. llalcill) (tll').

1.2 No pcrson shall bc dccrrcd to be in thc rcglulul cnrplovnrcnl ol'thc lnstitLrtion/llosgrital unlcss and trntil
hehasrcccivcdalcttcrol'appointnrcntl'rorrlhcappointinuaulhoritruithlhitlcllcct.

l.i Appointnlcnt lbl all dc'signatcd posts at Raishrcc Mcdical & Rcscarclr lttslilLtlc. llar,-'illl uill bc trradc ott

the basis ol thc rccontntcndations ol'Stall Sclccti()rl ('otlrtrlitlcc ol-1hc lrlslittltc.

l.l An appoinlcc hlrs to sLrbnrit mcdical ljtnc:s ccrtiljcal(' issucii br contpatartl iltllhotil\ at thc 1i1llc ol'

.ioining,.rrr tlcsi gnatctl post.

1.5 Alt appointtncnls shall ordinarill bc rnatlc on probation lirr a l.rcliod ol l rcrtr lirr tcaching stall & (r

months lbr Non-tcaching staf1.

1.6 At thc cnd o1'probation pcriod. ar cnlplo). cc till bc asscsscd on thc l)rsis ol iob satisfhctorr lcport in
thc fbrmat liont his/her supervisory authorit) l()r continuation of his/hcr scrviccs. ll'an1 cmplovcc is

lbund to bc involvcd in any act of indisciplinc. his/hcr scrviccs will bc lcnn inalcd rl ith int rncclialc cllcct
\\,ithoLrt ar1)' prior noticc.

1.7 All se'lcctcd canclitlatcs arc- rcquircd to srrbnrit Xclor copics of tltc lirllorrirts cloertntcnts bclilrc i,rirrint:

- Educationalr'l'rol'cssional Qualilication ( cni llcalcs.
-'feaching lrrpclicncc Ccnificatcs/Othcl crpclicncc ccnillcatcs.
- Prool' ol' addlcss.
- Plool'ol' tX)ll.
- (iopy of l'AN ('artl.
- ldcntill' l)rool / Aaclhar ('ard
- l-olnr No. l(r lil applicatrlc)
- Rclicving ( cltilicalc liom thc prcviotts cttlplolcr'. il'applicablc.
- Any othcr docttnlcnt(s)as per rcqLlircrrrcrrt lirl tltc saiil post.

Salarr u ill bc rclcascd only on subrlission ot'all tlre'rcquircd docLtlllcnts lts ilbo\L'.

l.ll. Special scrvicc contract: 'lhe Dcan nral appoint an crnplovcc on contracl basis tirr a lircd pcrioil on

suclr tcrnts and conclitiorrs',rhich hc dccnrs prope'r and lit as pcr the'rcquircntcttt ol'1hc Institution.

WORKING IIOI-JRS

Wor.king hor.rrs ol'1hc institLrtc is lionl 8:(X) anr to 5:00 pnr including ortc hoLtr lLrnch tintc. Additiorralll
thcrc arc shili dutics also (Morning/lrvcning/Nigrht).'l hc tinring ol'shili dLrtics uill bc decidcd rtccortlitrll

to the nced ot'llrc concerned dcpartnlcnt.

l..ntplor.'cs ol shili clutics shall handorcr thc chulgc tu thL'rclic!cr'. bclirrc lcrtritrs thcir dLrtl placc.

llospital rrorking hoLrrs arc 9:00 irnr to l:00 pnr. Ilo\\.\cr'. tcachinu ()l'tht dcpxrlrtlcltts \\ill \lxrl liorrl

8:00 arn uhiclr \\ill continuc till 5:00 prr. All laculty nrcnrbcrsrrjoclrtfs,tcsidcnts shlll cn!:allc lhcil
classcslclinics us per schcdLtle uithotrl lnil.

In atlriition lo tllc l]]oflring. clinical postinLl sclttrjrrlc lionr l0:00 lrtt l() l:(X) l)rll. c\cnirrg clinicrtl 1.to:tittr'

ol'studcnts liorrr 6:00 pnt to 8:00 pnr is Ilirrtllrlor'1 lirl lhc i]oc10r':, llrcttltr ,'tcsitlcttts as pcr itlslittltc
tcaching. schctlrrlc.
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DTJTIT]S

i.l For all clinicians. it is nrandatory to takc appropriatc action fbr tltc bcttcnrcnl ot'thc paticnts. l.-vcr\
clinician shor.rld ensurc best patient's carc at OPD/lPD levcl.

1.2 All cnrplovccs should bchavc politc'11. liicndlr and crtcnd thcir lirllcst coop.ratiorr rrith ullthc prtrcnrs.

3.1 AII lacultl /Rcsidents shor-rld bc activclr involvcd in rhc lcnchinlr assirnrnents. stricllr as pcr thc
sclrcdrrlc plor idc,l to llrcrrr liorrr lintc to lirlc.

l..l liacLrlt\ /rcsidcnts nra,v bc postcd tilr.call cl ut icsr,c nt crgcnc\ dLltics. ( lrntlt dutics as rrc,ll as Rlll(. &
tlll-l(' dLrtics as and whcn rcquircil.

i.5 All thcLrltl- tttctnbcrs are'cxpcctcd to pLrblish l{cscarch papcrs in lndcrcd Incliarrr'lirrciqn.l()Lrrnals \\hich
is rcquircd fbr prornotion to hilher post as pcr MCI tLridclincs.

PAYMENT OI.' SAI,ARY

"1. I Salary rvill bc credited in enrployee's accourrt of('anara llank. RMRI llranch llarcillr onlv. in rhc
second rvcck ol caclr nronth lor rvhich hc/shc has 1o subnrit his itccoUnt dctail to thc llR scctioll.

'1.2 Annual incrcntcnt rvill bc rclcased taking into consideration thcir pcrlbrnrancc (contldcnlial rcporl ( ll)
subnrillcd bv thc supcrior authorit\.to thc l)can.

'l.i I hc patnrcnl o1'lris/hcr salarl shall bc subjcct k) thc dcductions of lnconrc-la\ 1.1 I)S). ifapplicablc.

'1.4 All cmplovces rvill be rcquircd to dcposil one rnonth salalr.as sccurilr. Altclnatcl\. thc\ nra\ ssc thc
optiorttrl rlcdttctiortol l0oo ol'lltcir\alat\ eror rrronllr r,' hiriltl rhc.c,.rl.itr r.1c1r,,,ir ,rl ,,r)(nt,,ntll .itlrt.\.
I hc Sccuritl, t)cposit rvill bc relirndcd al thc timc ol'propcr rclicvinr.

I,EAVI.] RU I,F]S

1-hc entpltlrccs rrill bc cntitlcd tolrailrlitlcrcnt kinr.ls ol lcarcs as l)ctrlL'luils sirc1 l.rclprr:

All cmplovccs ol'RMlil 1-caching & Non 'l'eachi ng)

All cnrployccs ol RMRI aticr onc vcar servicc (1'eachinu &
Non l'
Onl Cl inical laculn (-l caching) & Non IcacltinLl sra

Onl C]

t.

t.

1I

It\ (Plo & I)aIa ('linical

Onl ('o Ilc lac r.r lt 1l)rc & l)ara ('linica l)
Conl'crcncc Lcave All Faculty (Prc. Para & Clinical)

All Associatc Prof-essors & Prot'essors of (lollcgc & llospital
i0 Available upto two childlcn.'t&C appll ('l-caching & Non

'l caching) u'ith prior inlirrrnation

Ihc rtbovc lc'lr'cs uillbc availcd br thccnrplorccs ol lhc lnstitul!'sLrbjccr to tltc lirllorrinsconcliliols:

Lcavc callrlot bc clairned as a rrrilttcr- o1' richt. lhc silnctionins luthoril\ rrlrr rctirsc rrr rerokc lcarc ol anr

sitnclioll. ifavailcd. rrill bc trcalL'd as lcavc tritltoLrt par. Othcr condilions rclltlirrr: to rariotrs kinrls rrl lclrr,cs
arc as trntlcr:

12

t0

l0+5

Medical Leavc

Sunrnrcr Vacation

[:arned l,cavc

Casual Leave

t0
Winter Vacalion 05

con ti rcncc
pcriod onlr

t0

Leaves No. of Entitled !implovee

Acadcmic l,eavc-

Matcrnit\ l.cavc
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6.1 Casual Leavc

6.1.1 Casual Lcavc shall norrnallv bc allorvcd to bc availcd bl thc enrployccs. on prorata basis i.c. onc (.1..
aftcr conrplction of each montl'r of scrvice. (ll- rvill not be alloucil to bc carricd ovcr to tlrc n!'\1
acadcnric/cmplol rncnt ycar. Ycar tbrthc pLrrposc ot'avrilrr!-nt ol'lcavcs rrill bc l'' .lulr to l0'r'.lune
cvery ycar. Ar errploycc u ill not hc grantcd nrorc than lltca dars'CL at r tinrc.

6.1.2 Casual lcavcs shallnot bc allo\\cd to bc cltrbbcd \\itlr anv othcr lcavc.

6.2 Mcdical Lcavc

6.2.1 All regular cnrployees shall bc cntitlcd fbr thc Mcdical l.cavcs alicr conrplction ol'onc )car oi'sctvicc.
Aticr conrplction ofonc ycar scrvicc. Mcdical l.cave rr,ill proponionatcl) bc tlue- 1o thc cnrplorccs.

6.1.2 Mcdical l.cavcs u,ill not ordinarill bc allouccl tirr lcss than 1\\o dl\s.
(r.1.-.1 Mcdical Lcavc rill bc allorrcd to bc availctl on srrbnrission trl l\4ctlicll ( cnillcitlc. lrunhcr'. a tltncss

ccnillcatc ll-onr thc dcsignatcd aLrthoritr $ill have to bc p|orlrrcctl alicr ltrrtiling tlre nrcdical lcit\e at lltc
lirrc r,l.i\'inir!.

6..1 Confcrcncc l,cayc

6.3.1 Any tacultl irr thc capacity ol'Assistant l)rolc'ssor or abovc rrill l'rc allosc'il corlircrrcc lcitlc oncc in an

acadcrnic \car ( l''.lulv to .i0'r'.lunc1. lirr thc'pcriotl ol'1hc conl.:r'cncc.

6.i.2 Coni'clcncc should bc approvcd b1' MCI along u ith thc crcclit hours.

6.3.i 'l his lcave can be availed alier one vcar scrvicc in thc lnstitLrtc.

(r.ll.4 Contcrcnce- lcavc shall hc sanctionccl on sLrbnrission ol a photocopr o1' thc Scnrinar/('onlcrcncc
invitation Schcdulc and Ilcqistration rcccipt along rr ith the leavc lirlnr.

6.i.5 Altcr resuming duties- a plrotocop) ol lhc ottcndrncc ccrlillcalc ol'tlrc scnrinar','conlcrencc shall bc

lurnishcd to thc Dcan's C)fflcc.

6.3.6 Il'an1 l'acLrlly does not get thc lcavc sanctioncti in ativancc and/or docs not subnrit thc prool ol altcnding
tlrc con l'crc ncc/\! orkshop/scrr inar t hc lcavcs rvill bc trcatcd as l.cavc rrithout l'}a\ (l.Wl)).

6.1.7 MaxinrLrrr ol l0 dal's lcavc in an acatlcrric rcar nrar bc llllntcd ltt tha dcsisnirlc(i Associatc l)rotcssor
and abovc lirr attcncling univclsilr crarninatirrrrs ollrcr rrnircrsilicr lrssignnrcnls. rrith priorapprorll ol'
thc Dcan aiicr nrakinlt ol'lltcrnaliv!'it[ranscr]rdl1 ()l lhc lilcull\ in thc conccIncrl rlcPaltnrcnt.

6..1.8 Dctails o1'Contcrcrrcc leavc (in onc acadenric scssion) is as lirlloss :

(A-l) onc Statc l.cvel Conlcrcnce.

(A-ll) Onc Natiorral l.cvel Cort'crencc.

(FacLllt\ prcs!'ntilrg rcscarclr papcrs in conlcrerrcc rrill lrc paid rr'qistraliorl lcc licr sLrbrrissi0r ol'lcttcr
01'acccptancc ol'rcscarcl) papcr and thc r!-ccipt ol'1hc snnlc).

6.1.9 I'.ranr incrslri p (as lrxtcrnal l'lxamincr)

(l]-l) One cxarnination tiC/P(l in thc statc.

(B-ll) Onc cxarrination tJC/l'(i outsiclc thc state.

(lixanrination lcavc 
"vill 

bc glantctl alir'r subn]i:ision ol'iIlten(lancc ccnitlcillc liorr thc uLrlhoIitr ).
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6.-l Com pcnsatory I,caves

6.,'l.l Any pcrson who has bcen assigned lirll tlay duty ol 8lrours on a ho I itlar'/vacat ion/rr cck olt'is cntitlcd
tbr a conrpcnsatory leavc.

(r. 1.1 ('onrpcnsatt)f\ lca\'!- nrusl bc availcd uilhin onc rr]()nth liotll thc dalc ol rrorLinrl on oll-tiar.

(r..1.-i No Conrpcnsator) l.cavcsuill bc grantcd tirr attcrrdinu lnstitrrtional lruncli()r'rs.

(r..l.l Conrpcrrsator'l lcave will not bc grantcd clubbcd rrith an1 othcrlrl.tcol'lcarc.

6.5 Academic Lerve

6.5.1 lraculty ntcntbcrs arectigible for acadcnric up-gradation lcave ol 2 rvccks alicr contplctiotl ol'two )cars
satislaclory scrvicc in thc lnstitutc. Arry liacultl availing thc up gradation lcavc shall bc rcqr'rircd to

rvork tbl al lcast onc ycar in RMRI alicr avaitnrc'nl of'thc lcavc. In casc. lrc/shc lcavcs the tnlploln'rL'rlt

bclbre contplction ofonc rcar alicr lrvailnrcnl ol'tltc up-iyadation lcavc. hclsltc shall bc lcclttircd to

dcposit thc salary lbr thc pcriod ol'lcavc.

6.5.1 Ihc cost oi-fraining will not bc paid by Institutc.'1 .4.. I).4. rvill not bc rcitttbursctl by Instituc..l lris

l.eavc will be sanclioncd tbr one person fiorn a deparlmcnt at orrc tirrrc.

6.6 Malernitr l,cavc

(r.(r. I Matr-'rnitr Lcar,c u ill bc pcrntittr.'d onll aticr conr;.rlctior of trro \cilr's corlint()u\ sc|r icc at RMlll.

(r.6.2 Ihc Malcnlitt lcavc rvill hc allorvcd otlll- tirr trro chiltlrctt.

(r.6.,t ll'an1 cntplolcc has alrcadl gotlrrochildrcnbclirrcioininu.shcrrill ttot bc cntitlcd li)r nratcrrlit\ lca\d.

6.6.5 On applling tnatcrnity lcavc. thc cnrploYcc has to sLrbrnit a llond to continLrc ltcr scrYicc at lcast lirr onc

year liorn thc date ol'hcr rc-ioinirrg.

6.7 Summe r Vacation & Wintcr Vacation

(r.7.1 Sumnrcr & winter vacations rvill bc grantcd to thc lacultl rttctllbcrs. as pcr instittttc acadcmic calcndar.

alicr corrplL'lion ol'onc ycar continu()tls \crvicc.

6.7.2 I'hcrc ivill bc total of 15. lo-sumnler & 5-r,,intcr Vacations in an acaclcmic ycat tlcpcnding on acadcnlic

calcndaf ot'tl]c lnstittttc as pcr thc notificatiolr issr.rctl b-v thc l)can.

6.7.-.i Sumnrcr & wintcr vacation will onll bc allorvcd alicr recotrntcntlatiort ol c()rrccrncd llOI) & prior

approval ol'tlte Dean. Sumnter & WiIltL.r vacations $ill bc pcrmittcd in lrro phascs ol tirttc. in a

dcpartmcnt. In any casc nrinimunr 507o of lhcLrll) rrrcrnbcrs rrrLrsl lrc availablc itl thc clcpat'ttncnt drrrirrg

this vacation pcriod.

7- IIOI,IDAYS

lnstitutiolt lbllorvs annual holirtay as per list givcn hcrcundcr. llo$cvcr. thc cnrplol'cc has to bc prcscllt lor

cclcbratiorrol'Rcpublicl)ayorr26thJanuaryandl)aghoistingccrentortlonl5thAtrgtlslcontpttlsorilr.
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Ye a rlr Ilolidals l,ist

Onc l)ay Lcavc
( )lc
( )nc l.cavc
( )nc [)ar Lcarc

7.1 l)uring thc abovc holidavs. All hospital cnrcrgcnc) scrviccs uill bc lirnctionll rrith skclcton stall \\11()

rvill bc pcrmittcd to avail compcnsatory lcavc as pcr rLrlcs.

1.2 PRt,t-'lXINC ANDSUtrllXINC OliIl()l.IDAYS: l'hr.'lcavc Lrndcrtlrcsc rLrlcs rnal [.rc cithcr prclircd or
sLrttjred or both bv holidars bul thr intcrvcning Sundals or holidals shall bc includccl in sLrch lcaYc lor
lhc purpos!- ol'calcLrlation ofnunrbcr r)l'lca\cs c\cept lbr cusLral lcarc

1.3 lhcmanagcmcnt rrrat rccrll anycnrplorccrllroisonslncli()ncdlcarclirrurrrcxigcrrcrol-rrork.

ACCOMMODA'r'tON

8.1 ln carrpus. se'nri lirrnishctl accorrt rtrorlat ion sill bc proridcrl 1o tht lucull\ nrcntbcrs'llcsiclcrtls lts pcr
arailabilitr.

8.1 I:lcctricitr chargcsrrill b,.'borrrc br thccrnplorccilspcrlhciruscsrnlclcrrrl(iin!1.

8.3 AII thc itcrls issucd i11 thc accorrrrrrrltlation shall bc rctrrrncd in prop.'r conrlilion. lo thc aLrtlroritics ol'thc
inslitLrtc. AnY dantagc ol'thc ilcnrs nta\ causc cash rccovcrv ol'thlt itenr.

8..1 All cnrplorces shall kccp their acconrnrotlaliort nL'at & clcan.

l't.5 Alcohol & norr rclctarian tixrcl is strictlr prohibitctl in llrc carnpus.

TRANSP()RTAI'ION

9. I Institr.rtc will proviclc Bus lacility ls pcr institutc tirning onll. lrrccpt hrrs llcilitl. cnrl.rloycc rrill not hc
cl]tillc(l li'I ar]] licc lrarsP(,flali()D.

9.1 ln crccptional circunrstanccs. il'Bus lacilitr is nol aruilal.rle. duc t() ilr) rcusons. cnrplorcc uill nrakc
tlrcir orr n tlansportation arranllcrrcnt.

9. i lrrccpt lirl dun llorrrs..l ransponati()n nril\ hc gircrr on cllrlr,.cuhlc hasir. il rrrrilablc

9

I

l

,l

5

6.

Rcpublic l)a1

Maha Shivlatri

ldul tritr * ( I:lt))

Makar Sankranti

lloli
Ram Navanr i

7 Indcpcrtlcncc l)ar

()

10.

ll.
ll.
I l.

Idul adha ( llakritl) +

Raksha l)andhan
Janmash(arni*
Candhi Jal anti
Rarn Navarn i*
I)usschra

I ,1. Diwali (l.a\rlri I\rian )

( )nc I)a\ LL'a\c
l rro l)ar s l.carc

Onc [)ar | .cavc

Orrc I)ar l.cavc
( )llc I)u\ LL'ir\ c
( )rtc I)l\ I el\ a

( )rrc l)ar I clrc

Onc I)a Lcarc

Onc l)a Lcavc

( )nc
c l)ar Lcarctlo

( )nc I)a l.cavc
Onc l)a Lcavc

Onc Lcavc

15.

16.

Coverdhan Pooia
Bhai Dooi

t'7.
18.

Guru Nanak Ili hdar / (ianga Snan*

Christnras [)ar *

o.N
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I0. (;T]NI.]RAI, RTII,ES & RI]GUI,,\'I'IONS }-OR 1'III] I,]MPI,OYIIi:

l0.l All cmplolccs arc rcquircd to rvork fbl a nrilrinrurrr ol'si\ dil\s a uccL rnil {i hotrls a dar,/shili dutics.

10.2 l)ut\ hours in thc ditl'crcnt Dcpartnrcnls and Scclions olllrL' ln5tilulions alc to hc lbllouccl as nolillcd
fionr tirrrc to tinrc.

l0.i l'hc duty hor-rrs notilled nra)'bc chrnucd as pcr thc rcquircnlcnt ol'1hc InslitLrtion tionr linre- to lim!'and
thc cnlplo)ccs shall attend duty accordinglr.

10.4 Working hours nral- van, in ditlrrent Institutions /l)cpaftmcnts antl arcas liLc hospital and rcscarch
centcr. llecallse the llospital mLrst operatc lirr l.l hoLrrs a dal lrrd scvcn rlrrs a rrcck basis. cnrplorccs
rnay bc rcqrrircd to lvork at irrcgular hoLrls. dav and/ol uorking hoLrrs assignctl to thcnt.

10.5 All cnrployces shall be required to attcnd 1o anl- cnlcrgerlcy or othcr urgcnt drnics outsiclc thcir rcqular'
hours ol'rrork including Sundays and holidal,s if rccluircd. 

.l hcl' shall bc cntitlcd to an e\{r'a
ICnruncralior'r Ibr such rvork or compcrsator\' Iimc ol1' at thc discr-ction ol thc nlun !r!'rr1(-'r'rl ()r as

dircctcd lbr cach posl at thc tinrc o1'appointnrcnt.

10.6 Iinrplolc'cs on shilis dut) slrall continuc to bc on dLrt) until rclicvcd br the crnplorcc ol'thc ncrt shiti.

10.7 All cnrployccs shall rnark thcir attcndancc br signing in thcir rcspcctirc Attcndlncc Rcgistcl and / or'

put llngr'r print in Biometric Machinc installctl in thc lnstitutc.

10.8 An crnplovcc shall dcvotc his/hcr lull linrc to thc dutics assigned to hinr lionr tin)c to 1irnc. llc,/shc
shoLrld hc punctual and attcnti thcir dLrtics in timc.

10.9 No cr]]plolcc slrall cntcr into iI)\ nrL,n(lirr\ trirnsacti,rns \\i1h an\ paticnti s1u(lcn1 or lr\ alrcnc\ on

[thall'ol'thc institLrtc or shlll crcrl his,'lrcl irtlrrcncc to rrrccl pclsirnul rccds. .,\lso no cnrplorcc:hall
conclLrcl his/her perso!ral []itttcrs irr srrclr a rnrrrncr thlt hcishc ircrrls a rlcbl bc\1rnil his,hcr nrcans.

10.10 l'hc cnrplorcr's shall conlirrnr to all rr:lcs and rcgulations. in tbrcc lionr tinr. to linre and shall obe-r all
othcr laulirl ordcrs/in str-uctions/d itcct ion s ol'thc Dcan/MS as arc gircn to hinr/hcr in conncclion uilh
thc da) (o dal' dischargc ofhis/hcl dutics.

l0.ll Incascolanl changc in his/hcr addrcss/cortact no. during tlrc coursc ofcnrplolrrrcnl. it shall bchis/hcr
du1\' k) intimate thc sanrc in rvriting to tlrc l)crn rr ithin scven davs iionr thc datc ol'such a chansc.

10.12 lic/She shall be lesponsiblc lilr thc sat. cuslod) of thc rcgistcls. hooks antl othcr anicl!'s1'rccords
cntlustcd to hirn/hcr and in casc ofanl clanragc or loss. thc l)can/MS slrall hurc thc right to initi.rtc
disciplinarr procccdings against hinr and takc sLrch action as considcrcd nc'cessarr.

l0.li tlc/Shc shall not utilize or divulgc an) sccrcts or olllcc allirirs ol'tlrc lnstitLrtc rnil shall salcguard thc
irtcrcst (]1'thc lnstilute at all tinres.

10.l.l Ilc/Shc shall not abstain hirnselfllonr his/hcr tlutics ritlroul lcur.c ol rrilhoul thc prior pcrnrission ol'thc
I)can/l{catl or an\, other person assiuncd.

10. l5 l1 is conrptrlsorr tirr cvcrY cmplolcc 1() lrllcnd llrL'l:la!: Iloistirg Prot[]nr ()r 16llr.lanulr) an(l I51h

ALrgLrst. lfa pclson clocsn't lttcnd thc progtrarr. hc/shc rrill irc treutcd il\ rh\ent (l.l\a \\ilhoul pa\) ii)r
thc sanrc.

10.16 Nocrnployccuillcauscphvsical iniury to his/'hcr stLldcnt. tcllou or anr othct ctnplolcc.

10.17 An cnrplovce rvhu rerrains abscnt lbr onc ucck ',vithout anr inlirrnrltion Lrr ralid rcason shall be

tlccntcd to havc rclirrquishccl his/hcr scrviccs. llisscrviccsrvill lrc tcrnrinatctl \\illloul givinllan\ nolicc.

10.18 ll'an cnrplolcc bcing lbund guiltr ol'nriscondLrct b1' violating anr ol lhc conditions ol hisr'hcr

appointnrcnt. his/her serviccs shall bc liahlc Io bc ternrinalcd lbrth\\ith trithoLtl attl n(,ticc ()r
cornpensation in lieu of' noticc whatsocvcr.

&P#\t#
R.r j(firee
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r l. DUl tras oF }'ACULTY/I)OC1 ()R

ll.l A 'fcachcr is supposcd to carry oLrt all acadcnric aclivitics rrhich inclLrdc tcaclring. rcscarch.
cxanrination. papcr sctting fbr e.ramination. !'valuation oi thcorr ,'practica I copics. to conduct praclical
crlrrrirration. invigilation dutics ctc. llei'Slrc rrar bc assigncri arlnrinislralirc ilrrtics in irtLlition lo hi\ hcr
acadcnric dutics and no adtlitional palnrcnt \\ill bc nl dc c\ccPt rrhcrcrcl allorrcr.l l: Pcr collccc I

univcrsitl norms.

ll.2 A lcacher is expcctcd to rccord, rvhcrcvcr rcqLrircd by tlre llcgulation. Ilcgistcts anil all Acadcntic
nrarks ofthcir studcnts tiom tinle to timf. particularlt at thc rcopcning ol'thc lnstitLrtions/Collcgcs antl
at lhc cnd ol'thc- tcrnr/scnrcstcr fbr lnstitrrtions/('ollcgcs. Iruch rcar tcitclr!'r' rlrusl su1.r1.rlr ltll slllislieirl
ilr'r(l ()thcr data rcqLrire'ti hr thc llcad ()1'thc lrstitLrlion.

Il.i ln il(l(iition 1o nonnitl cllss-rorlrrr drrtics. thc lcilclrcr \hitll c() (tl).r'irla ca|clirllr irntl lirithlirlly rrith thc
llcltl ol'thc lnslitrrtion rnd othcr Nlernttrs ol lhc lcachirrLr Stilll in pr()nr()li()n ol un alnrosphcrc ol'
acatlcnric cxcellcncc and in the pcrfbrnrancc ol'crtra dLrtics arrtl dcvotin{ c\tnr linre rrhich is rcquilccl
tirr tlrc rrcllhrc ofthc sludcnt and/or thc lrrstitLrtion in [cncral.

12. RI.tSt(; NA't'tON

l2.l lrr casc ofa tcachcr rcsigning liom sc'rvicc. hc/shc rrill not ortlinarill bc rclicrctl liorn thc assi.r:rtrttcrtt

during thc acadcnric scssion.

12.2 An cmploycc can rcsign liom his/hcr scrvicc bl givirrg thrcc rnontll's noticc or dcpositing thrcc nronlh s

salary in lieu thcleoll

il.i Noticc pcriod lbr all thc lhculty menlbcrs (Nc\,' & Old both) has hccn rnodillctj ti'ortt luo nlorlths to
thrL'c nror'rlhs.

12..1 An cmplolcc ulro has rcsigncd uill nornrallr not be olli'r'c'd cnrplolrrcnt asain. ll'in an crccplional
casc. rny crnployce is rc-appointcd. it \\ill hc t['at.d as a tic'sh appointnlcnt.

12.5 No ty. pc oflcavc rvill hc allorvcd during tlrc nolicc pcriod o1'thc cnrplolcc.

12.6 [)uring the noticc pcriod. thc cnrplovcc shall havc to harrrlovcr corrplcte chargcs ol his post lo
llOI)lnhcr dcsignatcd aulhoritl reconrnrcndcd b1 the inslitutc rrrrtlrolilics. irrcltrrling olllcc rccortls attrl

olhcf itcnrs issucd to him bv thc institrllc.

12.l ll irnl cmplolec leavcs thc.job without lirllosing thc propcr ploccdLrrc ol'rclicving. lr,"'r'shc ntay bc

dcniecl issuance ol'tlrc cxpcricncc ccrtilicatc and his security dcposit nral be lbrlcitcd.

I.]. SUSPENSION/TI,]RM I N A'I'IO N

ll.l l1'a pcrson is fbund guilty. hc/shc u,ill bc placcd under suspclrsiorr. An l:ncpirl rrill hc conducte'cl br
institutional disciplinar;- cornrnitlce / cnqLrin cornrnittec agtltinst hirnihcr' lirr tlndinu thc lacts. llc r ill
cor]tir'ruc to bc Lrndcr suspcnsion till conlpl!'lion o1'1he lrnquilr lnr.l lirrll dc-cision tukcn br thc conlPclcnl
aLrthorit\ on thc basis ol'l:nqLrin llcport. l)rrrinr: tl'rc susllcnsiorr pcriotl. suclt irrt crttplolcc rrill nritl'c
hirnscl l/hcrsclf availablc lbr signing thc attcndancc rcgistcr dai lr'.

li.2 Mcmbcr of tlrc stalT undcr suspcnsion shall bc cntitled to a sLrbsistcncc allorrancc ol such aIlounl r'rol

lcss than onc third ofhis/hcr pa-l- and not rnolc tlran onc hall'ol'his/hcr pa) as llle srrspcncling authorilr
nrar tlircct.

l-.i.i In tlrr c\L'nl ol'iln cntplolcc be-inu lirLrncl ituiltr ol'nriscorttltrct hr rir)la1in! rnr ol'thc contliliotrr ol'
his lrcr appoinlnrcrll. his/hcI scrriccs shlrll lt liahlc to bc tclnrinalcrl lirrthrrilh \\illloul lin\ n(,lic( ()t

c()nrpcnsntion in licrr ol noticc uhatsocrcr.
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li..l 'l'hc scrriccs oi thc cnrplovec shall [.rc tcrrrrinutcd if thc dulr corrstitLrtctl l:ncluin ('onrnrittcc has

cstablishcd ancl proved chzrrges againsl hinr. Nrr nolicc & corrpcrrsnliorr rrill hc gircn in such cascs.

l-.i.5 I'he appointing aullroril) shall havc thc P()\\cr-lo lcnrirlata thc sclr iccs rrl lrrrr cnrl'tl0rr'c.

r {. (;Rll,]vANCI,tS

l.l.l linrplolcc. il'having any glicvancc can corrlitct thc institLrtc authoril) ls Pcr prolocol.

1,1.2 Ani !l'icvancr's nlay bc reported 10 tllc Dcan or Mcdical Supcrintcndcnt through thcir llOI),'inchargc.

I'1.3 l:rnploycc !,vill not contact directly to thc ('hairman or Managcnr!'nt aLrtholilic\.

t5. ( AN(;F. OI Rl]t,US

lj.l Il'arr cnplorcc is lirund violating anr ol lhc utTorc rulcs hc shc uill hc liirblc lirr'.li.,ciplinirlr lrclion. lle
can ho\\c\cl nurkc an apprcal to thc ( hrirriln.

l5.l .l 
hc lnstitLrtc rcscrvcs thc right to clLrl]ilc an1 or all o1'thc rbovc irrIirIrrrirIiorr cithcr partiallr or in

totalit). rlrlc:i. rrgulations and proccdrrrc\ rr hcncvcl i1 clccrns ncccssalr .

l5.l Anv clispLrtc lcadinL:ltl lcgal actionrrill l.rc srrbjcct lo llrc.iLrisdicliorr ol lJrrrcillr .listriet onlr.

ltoYllt.L ( lt,\ t\t \\. R\tRt B.\Ru _t_1 . Is t.ltPo\\ t.Rt.r) toR R[]l .r\ \ r l()\ ()1. \\\ ot lll]. \B()\ t'
lit t.t-s t \t)t.ttsPt.( t.\t.( t( t )tst \\( t.s . l.s() t)1.t.\ts \t..( [.s\\lt\ l.l)l{ ll}.l"lt.R\l}\.1 ol.
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